Guidelines for Posting to the ACADI blog
Register with Wordpress

1. Go to the WordPress site to sign up at http://en.wordpress.com/signup/

2. Choose your username and password and add your email address. Select the ‘just a username please’ option at the bottom of the page (unless you want your own blog!)

3. Sign into your email account, there should be a confirmation email from Wordpress.

4. Click on the link within the email and login to Wordpress.


5. From the same email account, send a message to Susan Skingle at s.skingle@londonmet.ac.uk  to ask to be added to the list of ACADI Blog subscribers. 
6. You can start posting when you receive confirmation from Susan that you have been added to the list.

Posting to the ACADI blog
1. Login to the ACADI blog at http://acadi.wordpress.com/wp-login.php?loggedout=true

2. Add a New Post option (left sidebar).

3. Title your Post. These posts are effectively going on the ACADI front page so try to sell the story with a snappy headline. 

4. Avoid creating posts with funny formatting. If pasting from a web page or Word document, paste into the ‘HTML’ view, or in ‘Visual’ view click on the ‘Show/Hide Kitchen Sink’ button for ‘Paste from Word’ and ‘Remove Formatting’ options. 

5. Short and Sweet Keep posts short and meaningful i.e. try to make every word count, and try to stick to around 75 words, broken up into 2 or 3 chunks of text, or broken up with bullet points

6. Avoiding Data Loss ‘Save Draft’ before looking at ‘Preview’. Save content in other forms e.g. Word document in case anything gets deleted accidentally. Check your post before you select the “Publish” option. If already published you can access it via the “Manage” section.

7. Links Adding links (without overkill) should improve our Google ranking.

8. Choose or add new Tags (right sidebar) When adding tags try to stick to existing tags (to make the tag cloud more relevant) or if creating new tags then make sure they are plural, lowercase (unless Proper names) and the most colloquial and common version of words (i.e. not complex or academic unless names of organisations).

9. Choose or add a new category (right sidebar) for the subject of your post.
Updating the Photo Gallery

This photostream isautomatically updated via the ACADI Flickr account. Please send your photgraphs photos to Susan for upload.

HELP  http://faq.wordpress.com/  
